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APPLICATION FORM


Please complete this application form and email to human.resources@ashmus.ox.ac.uk. It is possible, but not preferred, to post it to Human Resources, Ashmolean Museum, Oxford OX1 2PH. This post does not meet the minimum requirements for work permit employment: we can therefore only accept applications from those who can prove their eligibility to work in the UK. 
The closing date is 5pm Monday 13th September 2010.
	Job title: 
	Please indicate your preferred working pattern

	Visitor Services Assistant  - ED/10/027
	1. Full time permanent
	 FORMCHECKBOX 


	
	2. Casual position
	 FORMCHECKBOX 


	
	3. Both of the above
	 FORMCHECKBOX 


	Dept:
	Recruitment code: 
(office use only)

E
D
1
0
0
2
7
 

 

 



	Ashmolean Museum
	


	Last name / family name:
	First name(s): 
	Title:

	     
	     
	     

	Current address:
	Telephone number:

	     
	     

	
	Mobile number: 

	
	     

	Post code:
	Email:

	     
	     


	Most recent basic salary:
	Other additional remuneration (please specify):

	     
	     

	Notice period required:
	Do you require permission to work in the UK?

	     
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Not sure
	 FORMCHECKBOX 

	

	Please indicate how you first learned of this vacancy: 

(Please specify which publication or website, as appropriate.)

	


	From

(Month/year)
	To

(Month/year)
	Employer’s name and address
	Position and key responsibilities
	Salary per annum                
	Reason for leaving and
current notice period

	
	
	
	
	
	


Employment History:  Please give details of all positions held since completing full time education, starting with your most recent position. 

Education, qualifications and training, starting with the most recent.
	School/College/ University                  
	From 
	To


	Qualifications gained, with grade.

	
	
	
	


REFERENCES:  Please nominate two work related referees (not relatives or friends) who can provide direct knowledge of your work performance and attendance record (e.g. Line Manager).  One must be your current or most recent employer. 
	Name
	Name

	Position
	Position

	Address
	Address



	Telephone
	Telephone

	Email (this is important)


	Email (this is important)

	Do we have permission to contact this referee before the interview?

Yes   [   ]       No  [   ] 
	Do we have permission to contact this referee before the interview?

Yes   [   ]       No  [   ]


Finally, please use this sheet and any further pages, to tell us why you are applying for this post and how you meet the requirements for this role.

I confirm that the details on this form and any other information I have provided in support of my application for employment are complete and correct. I understand that giving false or misleading information, or failing to provide details, will invalidate an offer of employment, or lead to dismissal. 

Signed:
Dated:

It is not compulsory, but it would be very helpful if you could complete the Recruitment Monitoring form on the next page. It is not used as part of the selection process in anyway.

	
	Recruitment Code 
(office use only)

	
	E
D
1
0
0
2
7



The University of Oxford is committed to recruitment on merit and to promoting equality of opportunity. By completing this form you will provide information that can be used to monitor the University’s effectiveness in achieving those objectives. 

The form should be returned with your application but will be separated on receipt. The information provided will be treated as confidential and will not be used as part of the selection process. 

	Post applied for
	Visitor Services Assistant
	Dept
	Ashmolean Museum

	1.
	Are you:
	 
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 

	Male

	
	
	
	
	
	

	2.
	Do you have a disability? (If yes, please answer question 3.)
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Decline to specify

	
	
	
	
	
	                              

	3.
	Please tick one or more boxes to describe your disability:

	
	

	
	1:
	 FORMCHECKBOX 

	Specific learning difficulty (e.g. dyslexia)
	5:
	 FORMCHECKBOX 

	Asperger’s syndrome

	
	2:
	 FORMCHECKBOX 

	Blind/partially sighted
	6:
	 FORMCHECKBOX 

	Mental health difficulties

	
	3:
	 FORMCHECKBOX 

	Deaf/hard of hearing
	7:
	 FORMCHECKBOX 

	Unseen disability (e.g. diabetes)

	
	4:
	 FORMCHECKBOX 

	Wheelchair user/mobility difficulties
	8:
	 FORMCHECKBOX 

	Other
	     

	
	
	
	
	
	
	

	4.
	Nationality:
	1:
	 FORMCHECKBOX 

	UK
	2:
	 FORMCHECKBOX 

	Other EC
	3:
	 FORMCHECKBOX 

	Other

	
	
	
	
	
	please specify:
	     

	
	


	5.
	How long have you lived in the UK? (please tick one box only)

	
	1:
	 FORMCHECKBOX 

	 I do not currently live in the UK
	2:
	 FORMCHECKBOX 

	
	I have always lived in the UK

	
	3:
	 FORMCHECKBOX 

	 < 1 year
	4:
	 FORMCHECKBOX 

	 1-4 years
	5:
	 FORMCHECKBOX 

	 5-10 years
	6:
	 FORMCHECKBOX 

	 11-20 years
	7:
	 FORMCHECKBOX 

	 21+ years


	6.
	Age: (please tick appropriate box)

	
	1:
	 FORMCHECKBOX 

	18-25
	2:
	 FORMCHECKBOX 

	26-30
	3:
	 FORMCHECKBOX 

	31-35
	4:
	 FORMCHECKBOX 

	36-40
	5:
	 FORMCHECKBOX 

	41-45
	6:
	 FORMCHECKBOX 

	46-50
	

	
	7:
	 FORMCHECKBOX 

	51-55
	8:
	 FORMCHECKBOX 

	56+
	
	
	
	
	
	
	
	
	
	
	
	
	


	7.
	Please describe your ethnic origin: (please tick one box only)


	
	White
	Black or Black British
	Chinese

	
	101:
	 FORMCHECKBOX 

	British
	201:
	 FORMCHECKBOX 

	Caribbean
	401:
	 FORMCHECKBOX 

	Chinese

	
	102:
	 FORMCHECKBOX 

	Irish
	202:
	 FORMCHECKBOX 

	African
	
	
	

	
	103:
	 FORMCHECKBOX 

	Any other White background
	203:
	 FORMCHECKBOX 

	Any other Black background
	
	
	

	
	please specify
	please specify
	
	
	

	
	     
	     
	
	
	


	
	Mixed
	Asian or Asian British
	Other ethnic group


	
	501:
	 FORMCHECKBOX 

	White and Black Caribbean
	301:
	 FORMCHECKBOX 

	Indian
	402:
	 FORMCHECKBOX 

	Any other

	
	502:
	 FORMCHECKBOX 

	White and Black African
	302:
	 FORMCHECKBOX 

	Pakistani
	please specify

	
	503:
	 FORMCHECKBOX 

	White and Asian
	303:
	 FORMCHECKBOX 

	Bangladeshi
	     

	
	504:
	 FORMCHECKBOX 

	Any other mixed background
	304:
	 FORMCHECKBOX 

	Any other Asian background
	601:
	 FORMCHECKBOX 

	Decline to specify

	
	please specify
	please specify
	
	
	











[image: image2.jpg]


